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NUCFAC Website at Urban Forestry South Expo 

Users’ Guide for Reviewers 

You’ll find the 2008 NUCFAC website for Federal Coordinators and NUCFAC committees and council at 
www.NUCFAC.UrbanForestrySouth.org. The website is designed primarily to function as an interim repository for 
2008 pre-proposals, review documents, and final NUCFAC funded applications. 

It is the primary point of access for all individuals involved with the review of these applications. 

 
Authorized users may access the website and download pre-proposals, review documents and full 
applications from this website. 

Anonymous users (those without a USERID & PASSWORD) cannot view or access the pre-proposals and full 
applications during the review process. 

Note: Users logged into the system CANNOT modify anything on the website, and must submit all of their 
review documents and comments via e-mail to the NUCFAC Executive Staff. 
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Authorized individuals will use the USERID and PASSWORD provided by the NUCFAC Executive Staff to log into 
the website. 

To log in “click” on the Log In link under NUCFAC Tools. 
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When the log in screen appears, enter your USERID and PASSWORD. 

 
Then, “click” on the “log in” button under your PASSWORD. 
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Following log in, users will be at this page. 

 
Note the expansion of the NUCFAC Tools list within the left panel of the page. 

The Preferences link can be used to change your password. 

The other new links under NUCFAC Tools include: 
 Grants by Region 
 Grants by State 
 Grants by Category 

These three links provide access to the pre-proposals and full applications for the review process. 

Grants by Region is provided for regional coordinators and provides a list of all grants by category within a 
specific region. 

Grants by Category is provided for NUCFAC council members that are reviewing specific categories of pre-
proposals. 

Grants by State lists all grants by state regardless of category. 

Reviewers may access grant pre-proposals or full applications using any of these links and should select the 
one that seems most logical. 
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About Control Numbers 

Each pre-proposal is assigned a Control Number that is composed of the following components: 

 first 3 digits – sequential number between 1 and 999 (order of receipt) 
 next 2 characters - indicate the USDA Forest Service Region (e.g. R1 through R0, plus NA) 
 next 2 characters - the NUCFAC category (e.g. C1 through C6) 
 final 2 digits - the category sequential number between 1 and 99 

A portion of the Grants by State screen illustrates some control numbers. 

002-NA-C1-01 Sample Urban Statewide Inventory (SUSI) is a Northeastern Area (i.e. the region) pre-proposal for 
Category I; it was the second pre-proposal received and the first for this category. 

 
The regional coordinators Excel spreadsheet form includes the control number and title. 

About Bread Crumbs? 

“Bread crumbs” are a website visual tool to help users orient themselves within the site hierarchy, and 
navigate the site. They appear in the gray bar just below the header graphic. 

 
Each hierarchical “level” that a user traverses is separated with an arrow ( ); the complete “bread 
crumb” indicates where you are and how you got there. 

By selecting a new “level” and “clicking”, the user can navigate the site. 

Also on some web pages is the “Up one level” link under the page title; in this example, the “Up one level” 
link will accomplish the same navigation as “clicking” on “2008 NUCFAC PRE-PROPOSALS BY REGION” section in the 
“bread crumb”. 
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Regional coordinators may access pre-proposals or full applications most easily by “clicking” on either the 
Grants by Region link or the Grants by State link under NUCFAC Tools. 

Grants by Region: 

 
This page also contains Pre-proposal Review Instructions and the Excel spreadsheet review form from the 
NUCFAC Executive Staff. They can be downloaded by ‘clicking’; on the titles. 

Select your region with a “click”. 
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The region category page will be displayed. 

 
Note that the page header and the “bread crumbs” point to the region selected. 
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Select a category for review by “clicking”. 

 
The page header and “bread crumbs” indicate the category selected and the region. 

From here you may select a pre-proposal for review by “clicking” on the title (in red). 

The description under each pre-proposal title includes the NUCFAC control number and indicates whether 
the pre-proposal meets U&CF program qualifications (i.e. PROGRAM QUALIFIED: NOT REVIEWED/YES/NO), 

The NUCFAC Executive staff will update the program qualification status as each regional coordinator 
completes and submits the Excel spreadsheet review form (via e-mail). 
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A pre-proposal summary page. 

 
“Click” on the Open/download pre-proposal link to save a copy to your local PC as a PDF file. Saving a 
copy and then opening it in Adobe Reader is the recommended approach for reviewers. 

Alternatively, you may open the PDF from within your browser. If you open the PDF from within your browser, 
you will use the browsers BACK BUTTON to return to this pre-proposal page, and then use the “bread crumbs” 
category (e.g. CATEGORY V: RESEARCH)to select another pre-proposal from this category. 
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Grants by State: 

 
Select a pre-proposal by “clicking on the title. (refer to page 8 for the pre-proposal view) 
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NUCFAC committee members will most easily access the pre-proposals for review by “clicking” on the 
Grants by Category link under NUCFAC Tools. 

 
The category list will appear; make a selection by “clicking” on a category. 
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The category search page will list all pre-proposals regardless of region or state; the example screen below 
is for Category V (“C5”) and includes several regions. 

 
Select a pre-proposal by “clicking” on the title link. (refer to page 8 for the pre-proposal view) 
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